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Assignment 2.10 - Preparing for the Conference

Next week, we will meet one-on-one in my office to discuss the development of your essay. The purpose of this conference is to show me where you are in the composition process; to strategize your revision; and to address any questions or concerns that have come up so far. Each conference is scheduled for 20 minutes.
By the time of our conference, I will read your draft and have my initial impressions to offer to you. In turn, I expect you to come to the meeting prepared to present your project and ready to develop a plan for completing the work. Please note that you will receive small assignment credit for the conference based on your level of preparation (see below) and engagement - a maximum of 10 points toward the small assignment score calculation.
 
Please be prepared to talk about:
· The topic you are currently working with; in other words, I want to hear specific details about your theory/theories at this point and the argument/position you are developing,
and at least three of the following issues:
· Think in advance about a few specific questions you have for me.  Try to develop specific questions that will help you shape the direction your revision takes e.g. “Does it make sense for me to focus more closely on taxation and representation?” but not, “How is my introduction?”)
· Consider your compositional process: what was hard and what was easy? What do you want help with and what do you feel good about?
· Think about the questions that still remain. Do you need help finding sources to answer these questions?
· Is there a part of your draft you know you want to cut? Why?
· Is there something you know you want to add to your essay but don’t feel sure about how to do so? 
· How did you structure this draft? Do you think you will alter the structure? In what way?
· What do you like about your draft?  What do you find interesting and exciting and unique?
· Which part of your draft leaves you feeling underwhelmed and is giving you a hard time?

You should have the following items with you to enable our discussion:
1.	Written responses/notes to at least three of the above questions. If you want to develop your own questions you are welcome to do so, but you need to have them written down in some form. We will, obviously, cover additional ground in our conversation so we will not be limited to addressing only what you write for this portion of the assignment.
2.	All of the sources that you are using (on paper or electronically). I might have questions regarding your sources based on the draft you gave me. As well, this is also an opportunity for you to ask me questions you may have about them.

[bookmark: _GoBack]Please note: If you miss your conference, without notifying me prior to the conference, (AKA blow me off) you will not be able to reschedule. If you arrive late, you will lose the time that you are late from your conference. I will not push back meetings. Students who come to the meeting unprepared will forfeit the remainder of their meeting and will receive a zero. 

In the mean time you could. . . 

· Update your annotated bibliography to reflect your most recent research (Hint:  Everyone will need an entry for Kasper).
· Spend time revising your draft by considering the quotations you use.
· Do you need the entire quote, or can you cut it down?
· Do you explain (paraphrase in your own words) quotes for your reader?
· Do you analyze (tell why it is important to your project) each quote?
· Is each quotation cited appropriately?
· Do you lean to heavily on one source for direct quotes?
· Do more research-do you have the requisite 5 sources (2 scholarly/peer reviewed)?
· Make an appointment with Dan our writing tutor (Daniel.ONeil001@umb.edu) to go over your essay
· Take a break and focus on other classes for 2 or 3 days (seriously-it’s a good idea to plan breaks in the composition process – returning to your essay with fresh eyes will enable you to see things in a new light).
· Work on paragraphs-is each about one topic?  Does each have a topic sentence?
· Work on structure (use the outlining tool I gave you!).
· Work on composing an interesting introduction and/or conclusion


